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London Borough of Havering

ENGAYNE PRIMARY SCHOOL

Mrs S Sankey: Headteacher
" 01708 223492

LEAVE OF ABSENCE

Taking children out of school during term time has a detrimental effect on their
learning and school relationships and leave should only be requested in exceptional
circumstances. (See the letter overleaf from our Local Authority).

Please note: We cannot authorise holidays in term time.

| wish to apply for permission for my child to be absent from school
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Leave already taken ...........eueiiciennsesmmsssioisen days.

| am requesting this leave of absence because

.................................................................................................................
.................................................................................................................
.................................................................................................................

.................................................................................................................
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(Please complete in duplicate for each child and return both copies to school)

Engayne Primary School, Severn Drive, Upminster, Essex RM14 1SW



